
Instructions: • On a separate page, please provide a curriculum vitae limited to the 
 categories  listed  below.
 • Title the document: “Abbreviated Curriculum Vitae.”
 • Put your name under the title of the document. 
 • Put your name at the bottom right hand corner of the page (s). 
 • In categories 3, 4, and 5 include relevant and significant items only. 
 • Use the guidelines and examples provided below.
 • Page limit is 3.

1. Professional Experience/Employment History.  List all relevant professional positions for the past 
5 years, starting with your current position. Include dates of service, position/title and employing 
agency, city, and state.

 Example: Director of Nurses
  ABC Health Company
  City, State
  (1/10/04 to present)

2.  Education. List, in reverse chronological order, beginning with the most recent program of study,  
all associate, diploma, undergraduate and graduate institutions. Include name of college/university, 
city & state, major, degree, and year completed. 

 Example: University of California, Davis
  Davis, CA
  Family Nurse Practitioner 
  MSN
  June 2007

3. Awards & Honors (past 5 years). List awards and honors, including the granting agency and year 
awarded.

 Example: Excellence in Practice
  NP Interest Group of DW
  2005

4. Community Service Activities. List community service activities you participated in over the past 5 
years. List the name of the agency, type of activity, city, state and year.

 Example: HBS Homeless Shelter
  Healthcare to homeless
  City, State
  2000-2004
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5. Research Experience
 Include type of activity, role, title of publication, where published, & date.

 Example: Research Title
  Principle Investigator
  Univ. of DW, City & State
  Year

6. Publications
 Include type of activity, role, title of publication, where published, & date.

 Example: Understanding Nursing Theory
  Co author
  American Scientific
  Vol, No., Date

7. Other Professional activities
 Include type of activity, role, title of publication, where published, & date.

 Example: President of NP Assoc.
  City, State
  Year
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